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ANTI-HARASSMENT POLICY

As a part of our commitment to equal opportunity, Q3 Contracting, Inc. has adopted an anti-harassment policy.
Any employee who engages in harassment on the basis of race, color, creed, religion, national origin, sex,
sexual orientation, marital status, status with regard to public assistance, membership or activity in a local
human rights commission, disability, age, or other legally protected characteristics; any employee who permits
employees under his/her supervision to engage in such harassment; or any employee who retaliates or permits
retaliation against an employee who reports such harassment is guilty of misconduct and shall be subject to
remedial action which may include the imposition of discipline or termination of employment.

Examples of harassment may include derogatory comments regarding a person’s race, color, religion, or other
protected characteristics, sexually explicit or other offensive images (whether printed or displayed on a
computer), and jokes that are based on stereotypes of particular races, sexual orientations, ages, religions, or
other protected characteristics.

Sexual Harassment is prohibited and includes any unwelcome sexual advance, request for sexual favor and

other verbal or physical conduct of a sexual nature when:

* Submission to such conduct is made, either explicitly or implicitly, as a term or condition of employment;

* Submission to or rejection of such conduct is used as a factor in any employment decision affecting any
individual; or

* Such conduct has the purpose or effect of unreasonably interfering with any employee’s work performance
or creating an intimidating, hostile or offensive working environment.

Although the intent of the person engaging in the conduct may be harmless or even friendly, it is the
welcomeness of the conduct by the recipient that is relevant to whether the conduct is harassment. Given the
difficulty of judging whether the conduct is welcome or unwelcome in particular situations, the company
prohibits all employees from engaging in any conduct of a sexual nature or amounting to harassment based on
any protected category in the work setting.

This policy applies to everyone, including managers. No retaliation or intimidation directed towards anyone
who makes a complaint will be tolerated.

If you believe you have been a victim of harassment, take the following steps:
* Discuss the matter with your supervisor or manager or the Human Resources Director.
* If, for any reason, you would prefer not to speak to your supervisor (for example, if you believe your

supervisor to be the source of or a party to the harassment), you may talk to any other member of
management or the EEO Coordinator hereby designated as the Human Resources Director.

The company will investigate and attempt to resolve your complaint promptly. If, for any reason, you believe
this has not occurred within a reasonable period of time, refer the problem to any other manager in the
company, up to and including the President of Q3 Contracting, Inc.
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